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Rules  and  Regulations 


1 — In  all  the  proceedings  had  or  taken  In  the 
Municipal  Council  of  the  Corporation  of  the  County 
of  Norfolk,  the  following  Rules  and  Regulations 
shall  be  observed,  and  shall  be  the  Rules  and  Regu- 
lations for  the  order  and  dispatch  of  business  in  the 
said  Council  and  of  the  Committees  of  the  said 
Council. 

2— That  the  Council  do  meet  every  day  dur- 
ing the  Session  at  the  hour  of  2  o'clock  p.m.,  unless 
ordered  otherwise  by  a  special  motion. 

3 — Whenever  the  Warden  or  Chairman  is 
obliged  to  adjourn  the  Council  for  want  of  a  quorum, 
the  hour  at  which  such  adjournment  is  made,  and 
the  names  of  the  members  then  present,  shall  be  in* 
serted  in  the  minutes  of  the  Council. 

4 — When  a  quorum  is  present  the  Warden  or 
Chairman  shall  take  the  chair  and  call  the  members 
to  order.     The  roll  shall  then  be  called. 

5 — That  should  the  Warden  or  other  presid- 
ing officer  wish  to  leave  the  chair  he  shall  call  one 
of  the  Councillors  to  fill  his  place  as  substitute,  pro- 
vided such  substitution  shall  not  continue  beyond 
the  day  on  which  it  is  made. 

6 — The  Warden  or  Chairman  shall  preserve 
order  and  decide  questions  of  order  subject  to  an 
appeal  to  the  Council.  And  when  called  upon  to  de- 
cide a  point  of  order  or  practice,  shall  state  the  rule 


applicable  to  the  case,  without  argument  or  comment. 
If  objection  be  taken  to  his  ruling  he  shall  submit  it 
to  a  vote  of  the  Council  in  the  following  words  : 
Shall  the  ruling  of  the  Chair  be  sustained  ? 

7 — That  all  members  of  the  Council  and  all 
officers  of  the  Council,  when  taking  their  seats  at 
the  Council  table,  shall  be  uncovered,  and  that  no 
smoking  shall  be  allowed  in  the  Council  Chamber 
during  sittings  of  the  Council. 

8 — That  the  members  of  the  Council  shall 
not  leave  their  places  upon  adjournment  until  the 
Warden  or  person  presiding  leaves  the  chair. 

9 — That  immediately  after  the  Warden  shall 
have  taken  his  seat  the  Minutes  of  the  preceding 
meeting  shall  be  read  by  the  Clerk,  in  order  that 
any  mistake  therein  may  be  corrected  by  the  Council. 

10 — That  every  member,  previous  to  his 
speaking  to  any  question  or  motion,  shall  rise  from 
his  seat  and  address  himself  to  the  chair. 

11 —  That  when  two  or  more  members  rise  at 
once  the  Chairman  shall  name  the  member  who  is 
first  to  speak,  subject  to  an  appeal  to  the  Council. 

12 — Every  member  present  when  a  question 
is  put  in  Council  shall  vote  thereon,  unless  the 
Council  shall  excuse  him. 

13 — That  no  Councillor  shall  speak  disre- 
spectf ullv  of  the  King  or  any  of  the  Royal  Family  or 
persons  administering  the  Government  of  the  Dom- 
inion or  this  province  ;  nor  shall  he  use  unmannerly 
or  indecent  language  against  the  proceedings  of  the 


Council  or  against  particular  Councillors  ;  nor  shall 
he  speak  beside  the  question  in  debate. 

14 — When  the  Warden  or  other  presiding 
Officer  is  putting  the  question,  no  member  shall 
walk  across  or  out  of  the  room,  nor  interrupt  the 
speaker,  except  to  a  question  of  order,  nor  pass  be- 
tween the  speaker  and  the  Chair,  and  no  Councillor 
shall  leave  his  place  during  the  sitting  of  the  Coun- 
cil without  first  obtaining  permission  from  the  Chair. 

15 — Any  member  called  to  order  shall  at  once 
sit  down,  unless  permitted  to  explain,  and  the  ruling 
of  the  Warden  or  other  Presiding  Officer  shall  be 
final  unless  otherwise  decided  by  the  Council  on  an 
appeal  from  such  ruling. 

16 — That  no  motion  shall  be  debated  or  put 
except  it  be  in  writing  and  seconded,  and  that  any 
member  may  of  right  require  the  question  or  motion 
in  discussion  to  be  read  for  his  information  at  any 
time  during  the  debate,  but  not  so  as  to  interrupt  a 
member  speaking. 

17 — No  member  shall  speak  more  than  once  on 
the  same  question  without  leave  of  the  council,  ex- 
cept in  explanation  of  a  material  part  of  his  speech 
which  may  have  been  misconceived,  but  then  he  is 
not  to  introduce  new  matter.  The  mover  and  sec- 
onder may  speak  a  second  time. 

18 — That  whenever  it  shall  be  moved  and 
carried  that  the  Council  go  into  committee  of  the 
whole,  the  Warden  or  temporary  chairman,  shall 
leave  the  chair  and  shall  appoint  a  chairman  of  the 
committee  of  the  whole,  who  shall  report  the  pro- 
ceedings of  the  committee. 


19 — That  the  rules  of  the  Council  shall  be  ob- 
served in  committee  of  the  whole,  except  the  rules 
respecting  ayes  and  noes  and  limiting  the  times  of 
speaking. 

20 — That  in  Committee  of  the  whole  Council 
all  motions  relating  to  the  matter  under  considera- 
tion shall  be  put  in  the  order  in  which  they  are  pro- 
posed. 

21 — That  on  motion  in  committee  to  rise  and 
report  the  question  shall  be  decided  without  debate. 

22— That  the  Warden  or  temporary  chairman 
shall  cause  the  clerk  to  make  a  list  of  all  by-laws, 
reports,  or  resolutions  on  the  table,  which  shall  be 
considered  the  general  order  of  the  day.  Original 
communications  and  petitions  shall  be  first  taken 
up,  then  any  unfinished  subject,  then  the  special  or- 
ders of  the  day,  unless  the  Council  shall  decide  diff- 
erently. 

23 — -The  committee  to  strike  the  standing 
committees  and  all  select  committees,  shall  be  ap- 
pointed on  motion  of  a  member  by  consent  of  a 
majority  of  the  Council,  and  any  member  of  the 
Council  may  be  placed  on  a  committee  notwithstand- 
ing the  absence  of  such  member  at  the  time  of  his 
being  named  upon  such  committee,  said  striking 
committee  to  be  composed  of  five  members. 


24 — That  petitions,  memorials  and  other 
papers  addressed  to  the  Council,  shall  be  presented 
by  the  Warden  or  chairman  for  consideration. 

25 — -That  one  day's  notice  shall  be  given  of 
all  motions  to  introduce  new  matter  other  than  mat- 


ters  of  privilege  and  bringing  up  petitions,  ex- 
cepting when  a  second  session  may  be  held  dur- 
ing any  one  day,  the  notice  of  motion  may  be  given 
at  one  session  and  acted  upon  at  the  succeeding  one. 

26 — That  a  motion  to  adjourn  shall  always  be 
in  order. 

27 — That  after  a  motion  is  read  by  the  War- 
den or  other  presiding  officer  it  shall  be  deemed  to 
be  in  possession  of  the  Council,  but  may  be  with- 
drawn at  any  time  before  decision  or  amendment, 
with  permission  of  the  Council 

28 — That  when  a  bill  or  petition  is  read  in  the 
Council  the  Clerk  shall  certify  the  readings  and  the 
time  on  the  back  thereof. 

29 — That  every  bill  shall  be  read  twice  before 
it  is  committed  and  engrossed,  and  read  a  third 
time  before  it  is  signed  by  the  Warden  or  presiding 
Chairman. 

30 — When  a  question  is  under  debate-  no 
motion  shall  be  received,  unless  to  amend  it,  to  post- 
pone it,  to  adjourn  or  to  move  the  original  question. 

31 — Only  one  amendment  shall  be  allowed  to 
an  amendment,  and  any  amendment  more  than  one 
must  be  to  the  main  question. 

32 — That  standing  Committees  shall  be  ap- 
pointed for  the  following  : — 

Finance,  Roads  and  Bridges,  Education,  Pub- 
lic Buildings,  The  Industrial  Farm  and  Home, 
Special  Committee  on  the  Industrial  Farm  and  Home, 
Equalization,  Printing,  Salaries  and  Legislation. 


34 — The  Chairman  of  all  committees  shall 
preside  at  all  meetings  of  said  committees,  and  in 
the  absence  of,  the  Chairman  one  of  the  other  mem- 
bers shall  be  elected  to  preside,  who  shall  discharge 
the  duties  of  the  Chairman  for  the  meeting  until  the 
arrival  of  the  Chairman,  and  that  the  Warden  shall, 
for  the  purpose  of  consultation  as  well  as  of  voting, 
be  ex-officio  a  member  of  every  committee. 


35 — When  an  order  or  orders  of  the  day  shall 
be  left  undisposed  of  at  the  time  of  an  adjournment, 
either  for  want  of  a  quorum  or  otherwise,  such  or- 
der or  orders  shall  be  taken  up  in  succession  as  the 
first  business  after  a  daily  routine  at  the  next  meet- 
ing of  the  Council. 


The  daily  routine  business  of  the  Council  shall 
be  as  follows  : — 


1— Calling  the  Roll. 

2 — Reading  Minutes  of  preceding  day. 

3 — Receiving  Communications. 

4 — Reading  Communications. 

5 — Presenting  Petitions. 

6 — Reading  Petitions. 

7 — Presenting  Reports  by  Committees. 

8 — Giving  Notices. 

9 — Orders  of  the  Day. 


36 — Whenever  the  Warden  or  other  presid- 
ing officer  is  of  opinion  that  a  motion  offered  to  the 
Council  is  contrary  to  law  or  the  rules  or  privileges 
of  the  Council,  he  shall  apprise  the  members  there- 
of immediately  before  putting  the  question  thereon, 
and  quote  the  law  or  rule  of  authority  applicable  to 
the  case,  without  argument  or  comment. 
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Standing  Orders  of  the  Bridge  Committee 
of  the  County  Council. 


As  Amended. 

Adopted  Jan.  26th,  1899 

That  the  following  items  constitute  the  standing  orders 
for  the  guidance  of  the  Bridge  Committee  of  this  Council. 

1st — The  Bridge  Committee  shall  consist  of  one  mem- 
ber from  each  of  the  five  Electoral  Districts. 

2nd — The  Chairman  of  the  said  Committee,  together  with 
the  member  for  the  district  in  which  the  work  proposed  to  be 
done  is  located,  shall  constitute  a  working  quorum  for  any  and 
all  purposes  in  connection  with  the  work  of  said  Committee. 

3rd — All  communications  received  by  the  Warden,  County 
Clerk,  or  any  member  of  this  Council,  relative  to  any  County 
bridge,  shall  be  forwarded  to  the  Chairman  of  the  Bridge 
Committee. 

4th — The  Chairman  shall,  on  receipt  of  such  notice,  go 
and  inspect  said  bridge,  in  company  with  the  member  for 
the  district  in  which  the  bridge  is  located. 

5th — The  quorum  of  two  shall  proceed  to  let  any  neces- 
sary tenders  for  work,  inspect  the  work  when  completed, 
and  certify  the  Contractor's  account. 

6th — The  Warden  shall,  on  receipt  of  the  Contractor's  ac- 
count, properly  certified  to,  issue  his  cheque  in  payment  of 
the  same. 
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7th — The  Working  Quorum  shall  not  undertake  any  re- 
pairs or  new  work  that  shall  entail  a  greater  expense  to  this 
County  than  $400,  without  first  consulting  the  whole  Com- 
mittee. 

8th — That  the  Working  Quorum  be  hereby  empowered  to 
procure  the  services  of  the  County  Engineer  whenever  they 
deem  it  advantageous  to  do  so. 

9th — That  the  Chairman  be  empowered  to  direct  the 
member  of  his  Committee  to  proceed  with  minor  work  with- 
out the  Chairman  visiting  the  same. 

10th — When  the  work  to  be  done  is  in  the  district  of  the 
Chairman  he  shall  summon  to  his  assistance  on  the  Work- 
ing Quorum  that  other  member  of  the  Bridge  Committee 
who  lives  nearest  the  work  that  is  to  be  done. 


